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1. Prepare equipment  

Ensure the Power ins on on both your laptop/PC Power on your laptop and TV (both 
with HDMI port) and prepare a HDMI cable. 

2. Open the hyperlink to the virtual awards 

On your laptop or PC, open your emails, and search for the email from 
events@mbansw.asn.au with the subject line Excellence in Housing Awards - 
Virtual Celebration Link.  

From the email, open the link under the heading ‘2020 Virtual Celebration link’. 
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3. Open the virtual celebration webpage 

Click on the virtual celebration photo to open the broadcast webpage.  

 
The below page should now be shown on your screen. 

 

Please note the broadcast will not start until 3:00 PM, until then, you will be only be 
able to view the holding screen similar to the above. 

 



4. Connect your laptop to your TV screen using a 
HDMI cable 

Insert one end of your HDMI cable into your laptop/PC, and the other end into the 
TV’s HDMI port 1 as shown below.  

 

 

5. Update source on TV 

At this point, your TV may display a message saying No Signal. On your TV remote, 
press INPUT or SOURCE. From the menu that appears, select HDMI 1. 

 

If the TV screen is still showing No Signal, double check that the HDMI cable is 
plugged into HDMI1 and not another HDMI port.  

 



6. Set up display 

Your TV screen should now have the same display as your laptop.  

If not, follow the steps below: 

a) On your laptop’s keyboard, press Windows key + R key together to open Run 
box. 
 

b) Type control in the box and hit Enter to open Control Panel. 

 

c) Click Display when view by Large icons. 

 

 

 



 

d) Click Adjust resolution. 

 

e) Select TV from Display drop-down list. 

 

 

 

 



f) Then try to change its solution to earn a best view on TV screen. 
Once it’s done, click OK to save the setting. 

 

7. Set up speakers 

Check that the sound isn’t muted, and that the volume is set properly both on 
your laptop and TV.  

And also set your HDMI audio output device as default device. 

a) Right-click on the sound icon at bottom right on your laptop’s screen. 
Then click Playback devices. 

 

 

 

 

 



b) Highlight your HDMI audio output device and click Set Default. 

 

If you cannot see your HDMI audio output device, right-click on the blank area of and 
tick on Show Disabled Devices. 

 



Contact Information 

T: 0410 469 321 

E: events@mbansw.asn.au - please note our access to emails on the day of the 
virtual event will be limited. 
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